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Company Name: ____________________ Contact Person: _________________________
Street Address: _____________________ Decision Maker: ________________________
City: ______________________________ Phone: _______________________________
Additional Locations: _______________________ Fax: ___________________________
Competitors: _____________________________ E-mail:__________________________
Next Show Date: ___________ Name of Show: _______________ Location: __________
Exhibit Size: ____________________ Please Check One: [ ] Linear [ ] Island [ ] Peninsula

Booth # at first show: __________________ Number of shows (annually): ____________

Do you have an available floor plan: [ ] YES [ ] NO

Number of other exhibit sizes: ___ 10x10 ___ 10x20 ___ 20x20 ___ 20x30 ___ Other

Current Exhibit Manufacturer: ________________________ Size of booth: ____________
Marketing Information

1. Please describe your company using 5 adjectives:

________________________________________________________________________
________________________________________________________________________

2. What is your position in the marketplace? (Top quality, strong service, low cost)

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

________________________________________________________________________
3. What needs to happen in the exhibit for the customer to believe the visit was successful?

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
4. Who are you trying to reach at trade shows?

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
5. Who are your clients? Does your target audience change from show to show? What aspect of a company are you trying to appeal to? (Tech, mgmt, creative) ________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
6. Describe your company's "image" (corporate, conservative, progressive).
________________________________________________________________________

________________________________________________________________________
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7. Describe the products/services you will promote at the trade shows in complete detail. List advantages major selling points, unique qualities, etc: ________________________________________________________________________

________________________________________________________________________________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
8. Will you use the exhibit to debut products? (if so, please list)

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________

9. Do you have related products that should be displayed together?

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
10. What are your goals for your next tradeshow? (Sales, leads, new reps, introductions)

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________

11. What is the most challenging aspect of a tradeshow to you? What could be improved in your current trade show program? ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

12. What is the average amount of time of a booth visit? What activities have you planned? (1 on 1 demos, portfolio, video, live presentation) ________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

13. Are there any size/height requirements/restrictions that you are aware of? What is your most used booth size?

________________________________________________________________________________________________________________________________________________

________________________________________________________________________
14. What are your likes/dislikes of your current/last trade show booth?

________________________________________________________________________

________________________________________________________________________________________________________________________________________________
15. Will your exhibit have a central theme or focal point? (Please describe)

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
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16. What, if any, are the first-visited areas of your booth? What happens at these priority zones that is different?

________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________
17. Do you have company colors or color preferences?

________________________________________________________________________________________________________________________________________________

________________________________________________________________________
18. What kind of look do you prefer? (Soft, sculptural, inviting, high-tech, edgy)

Color scheme (corporate, bright)

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
19. What structural elements are you looking for? (Conference rooms/reception/locking storage)

________________________________________________________________________

________________________________________________________________________________________________________________________________________________
20. What existing images/symbols/ideas should be considered?

________________________________________________________________________

________________________________________________________________________________________________________________________________________________
21. Do you have literature? How is it typically given out?

________________________________________________________________________________________________________________________________________________

________________________________________________________________________
22. Do you use your exhibit structures for non-show activities? (Meetings, etc)

________________________________________________________________________
________________________________________________________________________

23. Who will usually set the exhibit up?

________________________________________________________________________

______________________________________________________________
Graphics and Message

24. What is the most important piece of information you want to convey? Is there a headline/theme?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
25. Will this theme change from show to show? For different audiences? How rapidly does it change?

________________________________________________________________________

________________________________________________________________________________________________________________________________________________

26. What products/lines of product will require graphic support?

________________________________________________________________________

________________________________________________________________________
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Budget

Understanding budgetary parameters is crucial to the design process. Please provide this information to the best of your abilities, as we will use it to determine and develop the best solution for your business needs.

27. What is your approved budget for your exhibit?

________________________________________________________________________

____________________________________________________________________________
Miscellaneous Notes

28. Please list any subjective needs you may require? (Security, phone, electrical, plumbing, etc)

________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Sketches

If you have any ideas that you feel will be useful, and can sketch onto the paper, please include them for our artists.

samer@cds-me.com

Thank you for your interest in CDS.
